Handwriting Guidance

At Rattray Primary School we use the following handwriting
guidance and letter formation.

Lower case letters

abcdefghijklmnopgrstuvwxyz

Capitals

ABCDEFGHIJKLMNOPQRSTUVWXYZ

Numbers

1234567890

The Four Joins
1. to letters without ascenders
2. to letters with ascenders
3. horizontal joins

4. horizontal joins to letters with ascenders

abcdefghijklmnopgrstuvwxyz

The break letters (letters that aren’t joined from) are:
bgjipaxyzs

NB children will be taught individual letters first so that they see them as
individual units BEFORE learning to join.



TIPS

* Lower case letters are always taught before capital letters (not until P2)
* As motor skills increase then the size of writing should decrease.

Techniques for teaching letter formation

* Model good handwriting all the time

* Demonstrate

» Talk through through the process

* Encourage children to verbalise the process
* Children form letters in the air

» Finger trace over tactile letters

» Write over highlighter pen (or dotted letters)
* Draw round templates

» Write in sand with finger or stick

* Write with chalk on chalkboard

* Wax resist letters

* Form letters with pegs on pegboard

* Form letters with beads in plasticine

» Finger trace the outline of letters on the back of the person in front of you

Getting ready to write

Seating and posture
* Chair and table should be at a comfortable height

* The table should support the forearm so that it rests lightly on the surface and is parallel
to the floor

» Encourage children to sit up straight and not slouch

» The height of the chair should be such that the thighs are horizontal and feet flat on the
floor

* Tables should be free of clutter
* Rooms should be well lit

» Left handed pupils should sit on the left of any obstructions



